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Make a Payment

Step 1: Log into workday and click on the “finance” app
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You have charges due now for $1,155.00
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Step 2: Click “Make a Payment”
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Step 3: Choose “online payment and payment plan” for payment description and make sure
there is at least $1.00 in the “payment amount” section. *Note you are not making your
payment on this page- workday just requires you to put a dollar amount in that field so you can
get to the online payment portal

Make a Payment

Student Ivana TestStudent (1011229)
Total Account Balance  1,155.00
Institution * Northampton Community College

Due Now 1,155.00

Payment Description % [ x Online Payment & Payment ] = ‘
Plans

Payment Amount *|1,155.00 ‘

Currency * USD

§ 0K Cancel

Step 4: Check the box that says “confirm” and hit okay
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Student Ivana TestStudent (1011229)
Institution Northampton Community College

Payment Description  Online Payment & Payment Plans

Payment Amount 1,155.00
Currency usp
Confirm *
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Step 5: When the payment portal page loads, click on “make a payment” on the left menu bar,
enter your credit/debit card information, and click “continue”
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You should receive a receipt through your student email address after you make your payment.
Be sure to check your statement to make sure your payment went through.

*You can also sign up for the payment plan or invite someone else to pay your balance through
the payment portal. Click on “overview” along the left menu bar and scroll down to find both
links.*
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Enrolling in a payment plan takes just a few minutes and can help you
N Overview spread out payments on your education expenses.

Payment Plans View payment plan options -
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Do you know someone that would
like to help you pay? Invite them to
have access to your account!

‘ send a payer invitation




